
Using Libby on Your Phone
How to set it up, how to use the basic functions, and fun 

tips and tricks!



Step 1: Find the App

∗ Navigate to which ever 
app store your phone 
uses and search “Libby”.

∗ This is the icon: 



Setting Up Libby

∗ When you click on the 
app after you’ve 
downloaded it, you will 
be taken to a set up 
screen. 

∗ The first thing Libby will 
want to know is if you 
have a library card. 

∗ Select ‘Yes’



∗ Next, Libby will ask you to 
search for which library 
you belong to. 

∗ Select ‘I’ll search for a 
Library’



∗ Type ‘Lebanon Public 
Library’ into the search 
bar. 

∗ It will come up with 
several options, and the 
Oregon one is the one for 
us!



∗ Next, Libby wants to 
know which library you 
use your card at. That 
would be the Lebanon 
Public Library!



∗ Next, Libby wants your 
library card number and 
PIN. 

∗ Enter your card number 
with all capital letters, 
and no spaces.

∗ If you don’t know your 
PIN, the library staff can 
reset it for you!



∗ Congrats! You’ve set up 
your account!

∗ Now we can start 
exploring. 



How To Use Libby



Your Library Home Screen

∗ This is what your Library Home 
Screen looks like. It has a search 
bar on top, and notifications to 
the right. 

∗ You can scroll down the home 
page to see recommended titles.

∗ At the bottom left, There is a 
library button. This button will 
always take you back to this 
Library Home Screen

∗ On the bottom right is your shelf 
button.



Looking At Your Shelf

∗ The first page of your shelf 
is for your loans. These are 
e-books and audiobooks 
that are currently checked 
out to you.

∗ Here you can read the book 
right on your phone, see 
how long you have it for, or 
return something to the 
library.



Looking At a Book on Your Bookshelf

∗ Here you can renew it 
(the lending period is 21 
days), return it if you’re 
done, or send it to read 
on another device. 

∗ Click on the due date to 
open up the returns 
screen.



Looking at Your Holds

∗ E-books and audiobooks 
usually have longer hold lines 
than physical items from the 
library. 

∗ You can put 6 things on hold at 
a time, and look at what you 
have on hold on your 
Bookshelf screen.

∗ The hold screen shows where 
you are on the waitlist, and 
when you placed the hold.

∗ If you click on the waitlist Icon, 
it will show you details about 
where you are in line.



Searching For a Book

∗ There are several 
different ways to search 
for a book. 

∗ If you know the title or 
author that you want, you 
can type it into the search 
bar at the top of your 
Library Home Screen. 



Searching by Title or Author

∗ If you search the title or 
author, it will come up 
with a list of items that 
match. 

∗ Click on the one that you 
think is correct!



∗ When you click on the 
search, it will bring up 
everything that matches. 
If you find what you’re 
looking for, you can 
either select ‘Borrow’, or 
you can click on the book 
picture for more 
information. 



∗ If you click on the book, it 
will take you to the page 
for that title. 

∗ From here, you can find 
out more information 
about it and read a 
sample!



∗ If you scroll down, you 
can see information 
about the author, see if 
it’s a part of a series, and 
see other books that 
Libby recommends!



Putting a Book on Hold

∗ Sometimes when you 
search, a book won’t be 
available right away. 
Instead of ‘Borrow’ it will 
say ‘Place Hold’. 

∗ Items you put a hold on 
will go to your bookshelf 
under the Holds section.



∗ If you click on the Libby icon 
next to the dots, it will show 
you the hold information 
before you decide. 

∗ If you put something on 
hold and then change your 
mind, you can cancel your 
hold from your Bookshelf.



Browsing for Books

∗ If you don’t know exactly what 
you want to read, you can 
browse the Libby Library, too!

∗ From your Library Home 
Screen, click the ‘Explore’ 
Button. 

∗ Remember that you can always 
get back to your Library Home 
Screen by clicking the ‘Library’ 
button on the lower left!



∗ There are a lot of fun 
categories to check out in 
this section, but let’s start 
with looking by subject!

∗ Click on the ‘Subjects’ 
button in this section.



∗ Here, you can scroll until 
you find the genre that 
you’re looking for. 

∗ Lets start with Mystery!



∗ Here you can scroll 
through the selection, or 
you can use your 
preferences to help 
narrow down the search.



∗ Preferences are a great way 
to help you narrow down 
your search!

∗ Format lets you set E-book 
or Audiobook.

∗ Availability lets you sort if 
it’s something you can 
borrow right away, or 
something you will put on 
hold. 



Browsing by What’s Available

∗ Now let’s go back to 
explore and try the 
‘What’s Available?’ 
button!

∗ This shows you 
everything that you can 
check out with no wait.



∗ It will ask you to choose if 
you want to look at 
everything, if you just 
want to look at books, or 
if you just want to look at 
audiobooks. Let’s try the 
Available Audiobooks 
section!



∗ Now you can browse the 
audiobooks that are 
ready for you to check 
out! 

∗ You can narrow it down 
by clicking on one of the 
categories above, or 
scroll until you find one 
you want to borrow.



Checking out an Audiobook

∗ Now that you know how 
to use your shelf, how to 
search, and how to 
browse, let’s try checking 
out an audiobook!

∗ Click ‘Borrow’ to check 
out the book.



∗ When you’re checking e-
books or audiobooks, you 
have the option to change 
how long you want to have 
it for! 

∗ Click on the number of days 
below the title and select 
the period you would like to 
borrow it for!



∗ Libby will send you to a 
confirmation screen for the 
item you want to borrow. 

∗ It will tell you how long you 
will have it for, how many 
books you have checked 
out, and how many you 
have on hold.

∗ Click ‘Borrow’!



∗ Now you can either start 
playing the audiobook 
right away, or search for 
more items.

∗ To go listen to your 
selection, click ‘Play 
Audiobook’.



∗ This is what the 
audiobook payer looks 
like! 

∗ Press the triangular play 
button to start your book. 

∗ To go back to your Home 
Screen, select ‘Library’. To 
go back to your 
bookshelf, select ‘Shelf’.



∗ There are several icons at 
the top of the audiobook 
screen. 

∗ The circle with the pointer 
lets you speed up or slow 
down your narrator. 

∗ The Moon will turn the 
player off after 30 minutes, 
in case you fall asleep 
listening. 

∗ The Tab will let you 
bookmark a spot to return 
to later.

∗ The three lines brings up a 
menu with more details.



Reading a Book on Your Libby Device

∗ To read a book on your 
phone or tablet with 
Libby, go to your shelf. 

∗ From there, select ‘Open 
Book’.



∗ This will take you to a 
window that allows you to 
select whether you want to 
read on your kindle, or 
directly on your device. 

∗ If you want to read on your 
kindle, select that option, 
and it will send it to the 
kindle on your account.

∗ If you want to read on your 
Libby device, select Libby.



∗ Click on the three lines on 
the top of your screen to 
open up a menu of 
options!

∗ You can use this to go to 
a specific chapter in the e-
book, bookmark your 
place, or update your 
reading settings. 



∗ A fun trick here is to set your 
screen color and your font!

∗ You can choose bright, the 
default, Sepia, which is easier 
on the eyes, or Dark, which 
uses the least battery. 

∗ You can choose from a number 
of fonts including the 
OpenDyslexic font, which is 
specially designed to help 
readers with dyslexia. 



Returning Items

∗ When you are done with 
an item, you can go to 
your shelf to return it. 

∗ Click on the Due Date 
button, and then select 
return. 



∗ Did you forget where you 
are in the series? 

∗ If you scroll further down 
on your shelf, it will show 
you items that you have 
returned recently. 



∗ If you need to go back 
even further, you can 
scroll all of the way to the 
bottom of your shelf to 
open up your timeline, 
with all of your past 
activity.



One last trick…

∗ If you click on the Libby 
Icon in the middle of the 
screen, it lets you change 
the icon’s skin tone to 
better match your own!



Now you know the basics of how 
to use the Libby Library App!
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