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Resolution No. 2019-23 

Section 14: No later than 15 business days after the city receives the request it shall 
complete the request. 
 

A. Time periods established by ORS 192.440 do not apply to the City if compliance 
would be impracticable due to: 

 
1. The staff necessary to complete a response to the public records request are 

unavailable.  Staff who are on leave or are not scheduled to work are considered 
to be unavailable. 

2. Compliance would demonstrably impede the City’s ability to perform other 
necessary services. 

3. The volume of the public records requests being simultaneously processed by 
the City. 

4. If the City cannot comply with the time periods established by ORS 192.440, it 
shall as soon as practicable and without reasonable delay, acknowledge a public 
records request and complete the response to the request. 

 
Section 15: Fees 
 

A. The City will establish a fee in its annual fee resolution that is reasonably calculated 
to reimburse the City for the actual cost of making public records available, 
including locating the requested records, reviewing the records to delete exempt 
material, supervising a person’s inspection of original documents to protect the 
integrity of the records, summarizing, compiling, or tailoring a record, either in 
organization or media, to meet the person’s request.  A request that is extraordinary 
and would significantly disrupt the regular discharge of duties will be charged 
whether copies are provided or not.  The City may charge for search time even if it 
fails to locate any records responsive to the request or even if the records located 
are subsequently determined to be exempt from disclosure.  Copies of documents 
provided by a routine file search will be charged at a copy rate established in the 
annual fee resolution. 
 

B. The City may include a fee established to reimburse for the costs of time spent by 
the city attorney in reviewing the public records, redacting materials from the public 
record into exempt and nonexempt records.  The City fee may also include the cost 
of time spent by an attorney for the City in determining the application of the 
provisions of ORS 192.410 - 192.505. 

 
C. The City may not establish a fee greater than $25 unless the requestor is provided 

with written notification of the estimated amount of the fee and the requestor 
confirms that he/she wants the City to proceed with making the records available. 

 
D. A 50% deposit be required if the amount of the request is greater than $100. If the 

actual charges are less than the prepayment, any overpayment shall be promptly 
refunded. 
 






